[bookmark: _GoBack]NAME (BOLD & CAPS)
Address (optional)
 (111) 111-1111 Home
 (222) 222-2222 Cell
email@email.com
				

SUMMARY

__________ professional with core competencies in working with __________, __________, and __________. Reputation for __________. Ability to __________. 

TECHNICAL SKILLS
Proficient with (list software programs)

PROFESSIONAL EXPERIENCE

Name of Employer, City, State
Agency 
TITLE (BOLD & CAPS)								Month/Year – Month/Year

Include a brief job description (3-4 sentences) of your high-level responsibilities, scope, functions, number of direct reports, budget limits and results.  Start your sentences with action verbs; no personal pronouns.
· Add 3 to 4 accomplishments applicable to the position
· Accomplishment #2
· Accomplishment #3
· Accomplishment #4

Name of Employer, City, State
Agency 
TITLE (BOLD & CAPS)								Month/Year – Month/Year

Include a brief job description (3-4 sentences) of your high-level responsibilities, scope, functions, number of direct reports, budget limits and results.
· Add 3 to 4 accomplishments applicable to the position.
· Accomplishment #2
· Accomplishment #3
· Accomplishment #4


EDUCATION
DEGREE (BOLD & CAPS), College/University name, City, State 			(dates are optional)
· Professional development and training (ex: Supervisor Academy, Arizona Learning Center, Phoenix, AZ)													
ADDITIONAL INFORMATION
Memberships, Publications, Military Service, Licenses & Certifications, Volunteer Experience, Awards, Recognition, Community Involvement
